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	T.C.

KİLİS 7 ARALIK UNIVERSITY
FACULTY OF ECONOMICS AND ADMINISTRATIVE SCIENCES 

TO THE HEAD OF DEPARTMENT OF …………………………………………………….
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In the list below, my grade correction request is included due to errors occurring during the course evaluation and grade entry related to the course I am running.

I kindly submit your information and requirement.




      …./…/20…
    Name-Surname
        Signature
	Education Year::………………………………………... 
	Semester: (  ) FALL (  ) SPRING (  ) SUMMER

	Exam:  (  ) Midterm                                  ( ) Final                                           (  ) Make-up

	Code and Name of Course:……………………………………………………………………………………………………………………

	Student Number
	Student’s Name  and Surname
	Class
	Department
	Program
	Previous Note with number
	New Note with number
	Previous Note with letter
	New Note with letter
	Reason (

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	


               …../…./20…
Suitable. I supply it to the Dean's Office.
             Head of Department

a-The grade given to the student is corrected by the decision of the relevant unit's Board of Directors (Article 32 (1) clause (a) of Kilis 7 December University Associate Degree, Undergraduate Education and Exam Regulations).


b-The grade given to the student can be changed at the request of the instructor (Article 32 (1) clause (b) of Kilis 7 December University Associate Degree, Undergraduate Education and Exam Regulations).


c-The grade of the student who does not have a name in the course list, which cannot be entered into the automation system on time, will be entered into the automation system.


The grade of the student who is in the last semester of the d-undergraduate program will be corrected in the automation system using the right to re-recognized exam in accordance with Kilis 7 December University Associate Degree, Undergraduate Education and Examination Regulation.


e- ……………………………………… The grade obtained as a result of the exam right given to the student within the scope of Amnesty Law will be entered into the automation system.


f-Other reasons: A grade correction will be made because the grade taken by the student from the Midterm Exam / Final / Make-up exam is entered incorrectly when entering the automation system or if the grade is entered, although it does not take the exam.


g- A course will be corrected in the relevant automation system by entering the "absent" (NA) "in the course" continuously "or by entering the" absent (absent) "from the" continuous "student.


 


Note: A copy of the exam paper will be attached to the instructor's request for a change in the grade (Dean's Office).





